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OVERVIEW 

This guide provides an overview of Workday Terminologies commonly used in Finance. 

¶ Certain worktags are Driver Worktags or Related Worktags.  

¶ When the Driver Worktag is selected, the Related Worktags are auto-populated.  
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Banner Term  Workday Worktag / 
Term  

Definition  

 
 

Fund Attribute 

Function
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Banner Term  Workday Worktag / 
Term  

Definition  

 
 

Fund 

Program 
Driver Worktag 

¶ Broader than a project and ongoing  

¶ "Small" org - assigned for “1” and “2” funds in Banner 
for student organizations, journals, continuing 
education, study abroad, for example  

 
 
 

Fund 

Project 
Driver Worktag 

¶ Generally has a start and end date - assigned for "7" 
construction projects in Banner  

¶ Assigned for “2” Faculty Start Up, Presidential Research 
Awards, Big Ideas Awards, Beaumont Awards; Bridge 
funds; Chairman Set Up funds  

¶ Indirect Cost Recovery "26" funds     

Purchase Order Purchase Order  
¶ A method of procuring goods and/or services through 

Workday Financials. It is generated by the corporate 
buyer. 

Sole Source Form Purchasing Questionnaire 

¶ A form that will be prompted at $10K to satisfy SLU's 
Competitive Bidding Policy. It will allow users to attach 
competitive bids, justify a sole source purchase, or 
indicate that a purchase is covered by a competitively bid 
contract. This form will be visible to Cost Center 
Approvers and Business Services. 

N/A Receipt  

¶ A new process for SLU employee’s that augment the 
invoice approval process and provides an audit Trail for 
what has been received. It is intended to provide more 
insight and control regarding goods and services that 
are ready to be paid. 
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Banner Term  Workday Worktag / 
Term  

Definition  

Vendor, Provider,  
Producer,  

Subscriber,  Supplier 
Supplier 

¶ Any entity to whom SLU has traditionally sent money 
(e.g. Producers, AP Suppliers, Providers, Subscribers). 
All suppliers are assigned to one supplier category 
(producer, provider, subscriber) in Workday.  

N/A Supplier Contract 

¶ Similar to a purchase order, supplier contracts are used 
for procurement of goods and/or services that need 
detailed contract terms and conditions, such as SLA, 
fixed bid, T&M, etc. 

Direct Pay Voucher 
(eSeeDPV) 

Supplier Invoice Request 

¶ A request submitted by a SLU employee who wants to 
pay a supplier for goods and/or services. This is typically 
necessary if the supplier has sent the invoice directly to 
the employee, or the supplier has not yet provided an 
invoice.  

 

 


