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(e) Gift/Specialty/Program/Project/Cost Center: Enter values, as applicable. 

(f) Fund 31 Grants: Do not use the 'Splits' option for Fund 31: Grants. If users are 

splitting the cost between two or more Grants, click the Plus icon under Lines to add 

row(s). This will ensure that the ISD routes for approval to the Principal Investigator 

on each Grant. 

(g) Click Done. 

Attachments 

1. Optional – Drop files here or select files. 

2. Click Submit. 

3. The ISD routes to the Internal Service Provider. 

 

Note: The ISD routes to the Internal Service Provider for processing and then 

for Cost Center/Commitment approvals. 
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