SLU-Madrid Testing Center

General Policy for Use of Testing Center for Academic Accommodations

Out of Class Testing (OCT) is available for students with an approved exam accommodation by the Center for



examination books, calculators, additional calculator batteries, rulers, and laptop chargers (among other items).
If the student requires specific equipment (e.g., a laptop without an internet connection), this must be clearly
stated on the form requesting OCT. It is strongly recommended that the student and professor agree upon any
materials needed prior to submitting the Request Form, since the use of materials not included on the form will
not be permitted.
Completed tests/exams will be maintained by Testing Center staff in the SLU-Madrid Library. Instructors should
pick up their students’ exams during regular Library office hours.
Breaks during exams will be permitted under the following circumstances:
a. When the exam duration exceeds 90 minutes. Students may request to go to the bathroom or get a
drink of water. The testing session will not be extended to compensate for the breaktime.
b. When the student has been authorized for a “Stop-the-Clock" (Permitted breaks) accommodation. (See
“Additional Accommodations and Special Testing Needs: Stop-the-Clock” Accommodation)
c. During a break, students are not allowed to ac-2.9 im (ak)3.4 (e)-i9 ( allo3 (0)1..6 (e)im (ak)39)




Use of Electronic Devices and Other Materials

Students are not allowed to use any electronic devices in the Testing Center area or while taking an exam, unless
authorized by an instructor and/or CADR as part of an approved accommodation. Electronic devices such as personal
computers and tablets, mobile phones, smartwatches, and calculators.

1. Students must deposit all electronic devices in a locker and/or with the Testing Center supervisor when one is not
available.

2. Students who attempt to use an electronic device during an exam without prior authorization will be subject to
immediate suspension of the testing session. The Testing Center staff will consider this to be violation of the



d. When the break is over, the Testing Center staff member will record the time of return, the duration of
the break, and will extend the testing session for the corresponding amount of time.

e. Students who exceed the agreed upon time for a break, or who engage in behavior that may cause
suspicion of cheating or academic dishonesty may not be permitted to return to the testing session, at
the discretion of the Testing Center staff. Excessive bre



