Investigator Submitter elRB Quicksheet

Access the system dittp://eirb.slu.edu. Log in using your SLU NetID and password
(same information you use to log into yauwork computer or your MySLU account).

For best results . .turn off pop-up blockerfor eIRB, do not use the Internet browser bac
button to navigate, save frequently tavoid loss of information, watch thesubmission
video, and read the help/instructios within the form or on theIRB website

ksheet

To get started: Click , enter study titleand choose the appropriate form.
The user creating the form musbe listed as Pl or AdminContact on the creation page.

As you complete the form:

xAdd members of the research team ugjithe binoculars icon

x Navigate using the left blue bar menu dhe previous/next buttons to the right.

x Use the “Check for Completeness” featur® scan for any unanswered questions.

x Read and answer questions carefully and keasure you've supplied all required infor;
mation. Use the help icons throughout the form to understand ethical and
application considerationgor certain questions.

x Upload all supplemental materiain the “Attachments” section.NOTE : file document
names for attachments WILL appear ithe full IRB approval letter.

IC

Qu

The PI must “sign” the form in the “Pl Obligations” section before taking the next step.

Before the protocol can be submitted to the BRt must receive up to 2 electronic signa-
tures, based ofRB policies and requirementswhich generally state:
xALL submissions must be signed by thedpartment Chair/Academic Advisor.
xEvery submissionEXCEPT Biomedical Exempt protocols & funded studies,
must also be signed by a Scientific/PPC Reaxwer (who can’t be on the research team).

ISSION

a. When the protocol is completed (and sigd by PI), the PI (or any listed Admin Con-
tact) must click “Submit Form” in the bluenavigation menu. Awindow will open ask-
ing if you want to submit the formfor Pre-Review. Click “Yes” to start.

b. Follow instructions on the screen to
select your pre-reviewers. Pre-
reviewers willneed to be selected &
assigned at thEAME time.

c. Click the button under the appropria category to search for each
pre-reviewer. If you are not sure who to seledgpartment specific instructionsare
available on that page (fatepartments with established processes).

IMPORTANT : Be sure to check the pre-review checkbox for both
reviewers (if applicable) or the rdew assignment will not be sent.

x The protocol will be in view mode (cannotdit) until all pre-reviews are completed.

x The PI (and Admin. Contacts) will get an email notification when each reviewer has
completed his/her review.

x After the protocol is pre-reviewed, open in
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/research/faculty-resources/research-integrity-safety/institutional-review-board-irb/irb_assets/2018-05_eirbtip_researchcommunity_popupblockeroff.pdf
https://tegr.it/y/15uno
https://tegr.it/y/15uno
/research/faculty-resources/research-integrity-safety/institutional-review-board-irb/
/research/faculty-resources/research-integrity-safety/institutional-review-board-irb/irb_assets/guidelines_scientific_prereview.doc
/research/faculty-resources/research-integrity-safety/institutional-review-board-irb/irb_assets/guidelines_department_specific_prereview.doc
/research/faculty-resources/research-integrity-safety/institutional-review-board-irb/irb_assets/eirb_investigator_guide.pdf
https://tegr.it/y/15uno

